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1. Do you know what your National insurance Number is?  
If so please note it here.                                                                            

If you do not have a National Insurance Number or are not sure if you have one, your social worker should be able to apply for one for you.  

Date applied for ........................................Date Received..................................

2. Do you have a care plan/action plan/support plan?  Please tick once you have a copy.           
3. Do you have a list of telephone numbers for family, friends and other supports? Please tick once you have one.          
4. Do you know how you would apply for the following and at what age you can do this:- 

	Item
	Yes
	No
	Age

	A copy of your birth certificate.
	
	
	

	Identification card/Young Scot card
	
	
	

	Passport.
	
	
	

	Driving Licence.
	
	
	


I would like to apply for:- 
A copy of my birth certificate.

Identification card.

Passport.

Driving Licence.  

Who would you like to help you apply for the above items? – see over for details of how to apply
______________________________________________________________

Applying for documents:

Birth Certificate – If you were born in Scotland: You can go to the local registrar’s office and pass on your details (name, date and place of birth and your mother’s name) and they should be able to find this for you.  You will get a copy at the time and this cost is about £15.  
If you were born outside Scotland, the registrar will be able to advise you how to get a copy of your birth certificate.

Identification card – A Young Scot card is available and application forms can be found at most libraries, and access points. You need to fill it in, attach a passport size photo, take some identification when you return it to the access point or library and it will be sent out to you in the post.  Apart from the cost of the photograph, there is no charge and this card will also entitle you to cheaper travel on public transport.

Passport – If you do not already have a passport and are applying for your first one, it can take a long time to get all the information required. You can get the form from Post offices.  As well as your own personal information, you need to have either your mother’s passport number or a copy of her birth certificate, which you have to send along with the form a photograph your birth certificate and the cost which is about £80.

Driving Licence – You can get the forms at a post office (or you can do this online). After completion you need to send a passport size photograph and a copy of your birth certificate to the DVLA in Swansea along with the fee for a provisional licence which is around £50. 
These documents are all important and you will find you use them often for a variety of reasons.  It is very important that you keep them safe and ensure that you maybe make a photocopy of them, just in case they get lost, as then at least you will have the numbers to enable you to replace the originals.
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