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Terms of Reference NAME Community Council Sub-Committee

Name of sub-committee: NAME

1. Role of NAME Sub-Committee 
The role of the sub-committee is …

2. Term 
This Terms of Reference is effective from DATE, with a review date of one year, or unless terminated through agreement with all involved parties.

3. Role & responsibility 
The NAME Sub-Committee will act as a subgroup of NAME Community Council and as such will adhere to the Scheme of Establishment and other governing documents.   

The role and responsibility of the group can alter, with permission of NAME Community Council, or to further the relatable objects of NAME Community Council or the NAME Sub-Committee.

4. Membership 
Membership will be open to all with an interest in the role of the NAME Sub-Committee.

At least one member of the NAME Sub-Committee will also be a member of NAME Community Council. 

5. Accountability 
The NAME Sub-Committee will form as a sub group of NAME Community Council, and as such will be accountable to NAME Community Council as a whole. 

The NAME Sub-Committee must submit a report to meetings of NAME Community Council. 

6. Finances
The NAME Sub-Committee is a sub group of NAME Community Council. As such all financial matters will be managed by NAME Community Council through their existing bank account. 

7. Meetings
Meetings should be held a minimum of every three months, though can be held more frequently if deemed necessary. 

8. Information sharing & Storage
NAME Community Council is the data controller and is registered with the Information Commissioners Office. 

In terms of personal data storage, there must be a clear data protection impact assessment carried out before personal information is stored. 

9. Amendments
Amendments to this Terms of Reference can be made at any meeting of NAME Community Council, provided agreement is no less than two thirds of present members. 

10. Adoption

Date agreed by NAME Community Council: 

Document to be reviewed and signed on an annual basis. 

END OF DOCUMENT




