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Laurence Findlay
Corporate Director (Education and Social Care)

Education and Social Care

Fiona Michie

Business Support Administration Manager
High Street, Elgin, Moray, IV30 1BX
Telephone: 01343 563113

Email fiona. michie@moray. gov uk
www.moray.gov.uk
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EDUCATION, COMMUNITIES & ORGANISATIONAL DEVELOPMENT

STAFF DEVELOPMENT OPPORTUNITY
ACTING PRINCIPAL TEACHER ADDITIONAL SUPPORT NEEDS
£50,772
(initially until December 2020)
LHANBRYDE PRIMARY SCHOOL (Roll 178)
Applications are invited for the post of Acting Principal Teacher Additional Support Needs.  This vacancy arises as a result of the substantive post holder being appointed to another acting up post within the authority.
This post is currently being supported by the DHT, ESO for ASN Helena Jones and also the SEBN team. There is a large, well established and experienced SFL team including teaching and non-teaching staff who support a wide range of complex and additional support needs throughout the school. This is an ideal opportunity for an aspiring PT ASN.
Prospective candidates who wish further information are invited to contact Gillian Ross, Head Teacher, Lhanbryde Primary School, Lhanbryde, IV30 8PD Gillian.ross@moray-edunet.gov.uk   
The application form and job description are attached.  Completed application forms should be e-mailed to Gillian Ross, Head Teacher on the e-mail address above.
The closing date for the post will be 12noon on Friday 18th September 2020
Proposed interview date – Wednesday 30th September 2020
Proposed start date – as soon as possible after appointment
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Email fiona. michie@moray. gov uk
www.moray.gov.uk

NAME
MORC Address 1

counci Address 2
Address 3
Address 4
Post Code

Dear

Subject Heading

Para 1

Para 2 etc
Laurence Fin 2014 Corpor. Document2 . | | €28 Tnbox - Fiona... || § §  Admin 2 o .

Your Ref:

Our Ref:





	EDUCATION, COMMUNITIES & ORGANISATIONAL DEVELOPMENT

ACTING PRINCIPAL TEACHER – ADDITIONAL SUPPORT NEEDS
LHANBRYDE PRIMARY SCHOOL



Surname: ……………………………………  Forenames: ………….…………………….…………

Preferred Title:……………  Payroll No: MC  TCH …………………… GTC No:............................

Home Address  ………………………………………………………………………………………..

…………………………………………………………………………………….…………………..

 Postcode………………  Tel No …………..……….…… E-mail:………………….………………..

School  …………………..……………………..  Post  ………………..…………………..…………

Signature  ………………………………………  Date ………………………………………………

Please state why you consider you are a suitable candidate for this post:

	


(Continuation from page 1)

	


Completed application forms should be returned to:

Gillian Ross, Head Teacher Gillian.ross@moray-edunet.gov.uk 
The closing date for the post is 12 noon on Friday 18th September 2020

SCHOOL DESCRIPTION
Name of School:
Lhanbryde Primary School



1.
General Information


(a)
School Roll - 178

(b)
Any anticipated changes in Roll 

2.
Non-Teaching Staff (numbers and hours per week)


(a)
Clerical Assistance:
1 
34.5 hrs

(b) School Meals Staff:
5         
88 hrs


Ancillary Staff:


· Classroom Assistants – 1(25hrs)  

· ,Pupil Support Assistants - 16 - (TOTAL = 266 hrs)

· Playground Supervisor-7 hrs

· Lunchtime Supervisor-17.5 hrs

· Janitor – 20 hrs

3. School Board involvement:


Active supportive Parent Council

4. Parental involvement with school:


An active and supportive Parent Council

            Parents involved in organising the Library

            Parents involved with volunteering to help in classes

            Parents accompany class and residential trips

5. Community and Further Education activities associated with the school (see Note 

Brownies, Guides, Athletics, the local Bowling Club meet regularly in the school hall after school, in the evenings and at weekends.

6. Extra curricular activities sponsored by the school:

Active schools organise various after clubs throughout year 

Scripture union and Community Knitting lunchtime clubs

7.
Applicants should note that there is not housing provision in respect of this post.
THE MORAY COUNCIL

EDUCATION AND SOCIAL CARE

Principal Teacher ASfL Primary 

Job Description

(Based at Lhanbyde Primary School)
1. General Areas of Responsibility:

All teachers have a responsibility to carry out the list of duties contained in Annex B of “A Teaching Profession for the 21st Century”:

Subject to the policies of the school and the Education Authority, the duties of teachers, promoted and unpromoted, are to perform such tasks as the Head Teacher shall direct having reasonable regard to overall workload related to the following categories:

(a) teaching assigned classes together with associated preparation and correction

(b) developing the school curriculum

(c) assessing, recording and reporting the work of pupils

(d) preparing pupils for examinations and assisting with their administration

(e) providing advice and guidance to pupils on issues related to their education

(f) promoting and safeguarding the health, welfare and safety of pupils

(g) working in partnership with parents, support staff and other professionals

(h) undertaking appropriate and agreed Continuing Professional Development

(i) participating in issues related to school planning, raising achievement and individual review

(j) contributing towards good order and the wider needs of the school

2. Specific Responsibilities

All Principal Teachers (ASfL) Primary have a responsibility to carry out the list of duties contained in Annex B of “A Teaching Profession for the 21st Century”:

(a) responsibility for the leadership, good management and strategic direction of colleagues

(b) curriculum development and quality assurance

(c) contributing to the development of school policy in relation to the behaviour management of pupils with ASN.

(d) the management and guidance of colleagues 

(e) reviewing the CPD needs, career development and performance of ASfL colleagues.

(f) the provision of advice, support and guidance to colleagues in relation to ASfL across the ASG as appropriate.

(g) responsibility for the leadership, good management and strategic direction of pastoral care within the enhanced provision.

(h) support the development of school policy for the behaviour management of pupils within the enhanced provision.

(i) implementation of whole school policies dealing with pastoral care, assessment and pupil welfare issues

(j) working in partnership with colleagues, parents, other specialist agencies and staff in other schools as appropriate

3. Key Duties Associated with Specific Areas of Responsibility:

(a) Leadership, management and strategic direction of colleagues:

It is expected that Principal Teachers ASfL Primary will:
· Have day-to-day management responsibility for allocated teaching and support staff.

· Deliver inset as appropriate in the ASG.

· Manage delegated budgets.

· Assume appropriate responsibility for health and safety with regard to pupils with ASN.

· Assist with the selection and recruitment of staff.

· Assist with discipline and grievance procedures for staff.

(b) Curriculum development and quality assurance

It is expected that Principal Teachers ASfL Primary will:

· Manage the development of the curriculum, as delegated by the Head Teacher.

· Monitor and evaluate learning and teaching, as delegated by the Head Teacher.

· Contribute to the management of the process of school development planning.

· Implement and evaluate quality assurance procedures, including contributing to the process of Standards and Quality Report writing, in line with school and authority policy.

(c) Whole school policy and implementation

It is expected that, for their areas of delegated responsibility, Principal Teachers ASfL Primary will:

· Develop, manage and implement policy on Learning and Teaching for pupils with ASN.

· Develop, manage and implement policy on pupil assessment and attainment for pupils with ASN.

· Develop, manage and implement policy on pastoral care, pupil welfare and support for pupils with ASN.

· Develop, manage and implement policy on behaviour management for pupils with ASN.

(d) Working with partners:


It is expected that Principal Teachers ASfL Primary will:

· Lead and/or work with colleagues in the same establishment.

· Work with colleagues from other establishments and support agencies.

· Work with parents and carers.

· Work with the wider community as appropriate.

4. Allocation of Duties:

Principal Teachers ASfL Primary are accountable, through appropriate Line Managers, to the Head Teacher and, in turn, through him/her to the Director of Education and Social Care.

Taking into account the policies of the Education and Social Care Department, Head Teachers will determine the key areas of responsibility and management duties of Principal Teachers ASfL Primary, which will be subject to review, as required.  Any change to these duties will follow a formal consultation process with individual colleagues.

Duties must be capable of being undertaken within contractual time and will have regard to teacher workload.

Salary:

The salary of a Principal Teacher ASfL Primary will be determined by applying the job-sizing toolkit agreed by the Scottish Negotiating Committee for Teachers (SNCT).


