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EDUCATION AND SOCIAL CARE
STAFF DEVELOPMENT OPPORTUNITY
ACTING HEAD TEACHER £51,687 (re-advert)
 BURGHEAD PRIMARY SCHOOL
(roll 125 + 30 PLACE NURSERY)
(until Easter 2017)
Applications are invited for the post of Acting Head Teacher Burghead Primary School.  The vacancy arises as a result of the current Head Teacher being appointed to another post outwith the Authority.  Applications will be considered from candidates wishing to undertake this role on a full time or part time basis.
Prospective candidates who wish to discuss the post informally may telephone Corrina Campbell, Quality Improvement Officer, Education and Social Care, High Street, Elgin, IV30 1BX (01343 563872).
The application form, reference form and job description are attached.  Completed application forms should be returned to:

Lindsey Stanley

Business Support Team Manager

Education and Social Care

The Moray Council

High Street

ELGIN

IV30 1BX

The closing date for the post is 12.00pm on Friday 13th January 2017
Proposed interview date – Tuesday 17th January 2017 (AM)
Proposed start date – ASAP after appointment
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	EDUCATION AND SOCIAL CARE

ACTING HEAD TEACHER
BURGHEAD PRIMARY SCHOOL



Surname: ……………………………………  Forenames: ………….…………………….…………

Preferred Title:……………  Payroll No: MC  TCH …………………… GTC No:............................

Home Address  ………………………………………………………………………………………..

…………………………………………………………………………………….…………………..

 Postcode………………  Tel No …………..……….…… E-mail:………………….………………..

School  …………………..……………………..  Post  ………………..…………………..…………

Signature  ………………………………………  Date ………………………………………………

Please state why you consider you are a suitable candidate for this post:

	


(Continuation from page 1)

	


Completed application forms should be returned to:

Lindsey Stanley

Business Support Team Manager

Education and Social Care

The Moray Council

High Street

ELGIN

IV30 1BX
The closing date for the post is 12.00pm on Friday 13th January 2017
Please ask your line manager to complete the attached report before forwarding to:

Mrs Lindsey Stanley, Business Support Team Manager, Education and Social Care, The Moray Council, High Street, Elgin IV30 1BX no later than Tuesday 17th January 2017.
	Brief Comments by Line Manager




Signature of Line Manager ……………………………….  Date ……………………

Signature of Applicant  …………………………………… Date ……………………..

(having seen this report)

THE MORAY COUNCIL – EDUCATIONAL SERVICESPRIVATE 


PROMOTED POST SPECIFICATION PART II - PRIMARY


SCHOOL DESCRIPTION
Name of School:
Burghead Primary School

1.         General Information
 (a)              School Roll -  125 school + 30 place nursery

(b)               School is organised into 5 composite classes and on single age group class in  addition to the 
Nursery.

(c)               School was inspected by HMIE in June 2010

(d)
      Nursery was inspected by Care Inspectorate August 2016

 

2.         Non-Teaching Staff (numbers and hours per week)
a)      Clerical Assistance:  1 full time Primary School Administrator

b)      School Meals Staff:  2

c)      Ancillary Staff:                    1  Classroom Assistant  (12.5hrs)

                                                1  Lunchtime Supervisor  (14.5hrs)

                                                l  Lunchtime Auxiliary  (7.5hrs)

                                                1  Playground Assistant  (7.5hrs)

                                                1  Senior Nursery Nurse (35hrs)

                                                2  Classroom Assistant Nursery  (17.5hrs)

                                                1  Breakfast School Worker (5hrs)

                                                ASN total hours 7.5

 

3.          School Board involvement:
We have an established Parent Council and an active Parent Teacher Association dedicated to raising funds on a regular basis for our school. They meet regularly to discuss school improvements and have coffee and chat sessions with the parent body.

  

4.          Parental involvement with school:
Parents are involved in school in many ways:

        Helping pupils in classes

        Accompanying pupils on trips

        Working in the library

        Running after school clubs

        Accompanying pupils on sporting activities.

        Giving talks to pupils about their professions

5.          Community and Further Education activities associated with the school (see Note 1):  The community use our hall for -
       Kettle Bells

       Boys Brigade

       Rainbows

       Brownies

      Various sporting activities through Active Schools

The School hall is small and we do not have the capacity to host our own performances due to fire regulations. However, we have an excellent relationship with both churches in the town who are happy to act as host at these times. The local ministers provide excellent support to the school as a chaplaincy team. The Church of Scotland have donated a piece of land to the school to use as a school garden. This has been designed and built with the help of the Army Engineers.

 

6.          Extra curricular activities sponsored by the school:
Various clubs are held throughout the year, namely:  

       Cartoon club

       Gardening Club

        Hockey

        Netball

        Athletics

        Football

        Orienteering

        Homework club

        Cross-country club

 

7.          Description of school catchment area (see Note 2):
The catchment area of the school is the town of Burghead, Roseisle, the rural area around Roseilse.  Transport is provided for Roseilse pupils. Burghead is a small coastal town about 6 miles north of Elgin. It is a ‘broch’ or headland that stands out into the Moray Firth. This provides us with a sandy beach, backshore, and harbour which are excellent outdoor learning opportunities.  In addition, we are within 2 minutes walk of Roseisle forest, a pictish fort and prehistoric well. Burghead has a rich history with a Viking fire festival each year and one of the few ‘Shetland Buses’ operating in the war. The school is situated on Grant Street, Burghead.  It is an inclusive, nurturing school community where all pupils have a place irrespective of their abilities, background, interests and needs.  There is a good mix of children from all social and economic backgrounds with much new housing being built in Burghead and these house prices are higher than in many local towns. The roll of the school is relatively stable with 6 classes and a healthy Nursery forecast for the next few years. Our main school building is over 100 years old with more modern extensions.  It has also undergone extensive internal alterations over the years with the latest to incorporate the public library in the school building.  We are able to use two nearby parks, owned by the Moray Council for athletics, sport's day and team games. 

Pupils from Burghead are zoned for Lossiemouth High School and there is a good transition between the schools with all schools in the ASG working effectively together. We are working in partnership on SSERC Science, Maths and Language as well as pastoral support in the ASG. Burghead School has a very positive committed. 

 

8.         Applicants should note that there is not housing provision in respect of this post.
THE MORAY COUNCIL
EDUCATION AND SOCIAL CARE
Job Description – Head Teacher 
PURPOSE

To provide professional leadership and management of the school ensuring the safety of all pupils and conducting the affairs of the school to the benefit of the pupils and the community it serves through pursuing objectives and implementing policies set by the education authority under the overall direction of the Director of Education and Social Care.

PRINCIPAL DUTIES

The duties of the Head Teacher are:

1. To lead and manage learning and teaching:

· ensure that the school operates in accordance with the general principles outlined in national and local authority guidance
· develop a culture of respect and good behaviour, creating an appropriate ethos and setting high expectations for all within the school community
· support and encourage good practice in learning and teaching, building a culture of excellence
· monitor and evaluate the quality of learning and teaching 
· model good practice in all interactions with pupils, including through direct engagement in pupils’ learning experiences
· provide pastoral care for all pupils embracing the principles of inclusion and cultural diversity
2. To lead and develop staff, children and young people
· apply knowledge and understanding of leadership concepts and practice, and of strategic and operational management
· demonstrate a clear commitment to collegiality; developing, empowering and supporting effective teams and individuals encouraging leadership at all levels
· review CPD needs, career development and performance of all staff through the Professional Review and Development (PRD) and Employee Review and Development Programme (ERDP) systems, including all appropriate performance and competence processes
· recruit and select staff working within the structure of employment legislation, national and local agreements and policies governing employment
· promote and ensure equality and fairness in school life, complying with all relevant legislation
· demonstrate commitment to the intellectual, spiritual, physical, moral, social and cultural wellbeing of children and young people
· apply appropriate management of staff through relevant policies and procedures.
3. To lead change and improvement:

· apply knowledge and critical understanding of contemporary developments in education policy at local and national level
· create a strategic shared vision and aims for the school, which inspire and motivate children, staff and all members of the school community
· build and maintain professional high quality practice throughout the school promoting continuous improvement in the quality of pupil experience
· apply knowledge and understanding of contemporary developments in society, in the environment and in the wider global community
· use whole school quality assurance strategies to evidence the need for and effectiveness of change
· demonstrate personal commitment to continuous improvement through rigorous self evaluation and improvement planning
· encourage creativity and flexibility in the change process, enabling staff to take responsibility for whole school improvement
· work in partnership with other services and agencies involved with children, young people and their families to effect improvement in learning.
4. Use resources effectively:

· make best strategic and operational use of available resources 
· consult appropriately with staff on economic, efficient and effective use of all relevant budgets
· integrate the budget plan with school improvement and staff development plans
· take full responsibility as budget holder for financial and resource management, ensuring that financial regulations are adhered to
· monitor and evaluate the use of the full range of resources, including staff, to support implementation of school policies
· create an effective learning environment through appropriate staff deployment and delegation of tasks to members of the management team and other staff
5. Building community:

· develop and maintain positive partnerships with parents, children and young people, other services and agencies to embrace the agenda of lifelong learning
· create and improve effective working relationships with all those involved with the school and community, working proactively to resolve any issues arising
· maximise joint working with local community groups, building on the principle of interdependence of school and community
· fulfil a key role in the local area, fully embracing the integrated children’s service approach
· create a culture of respect and inclusion and a common commitment to the broader community
· ensure that high quality liaison and consultation take place within effective structures, to the benefit of all relevant stakeholders
· contribute to the wider corporate management of The Moray Council.
OTHER DETAILS

This job description is indicative of the nature and level of responsibility associated with the post.  It is not exhaustive and the post holder may be required to undertake such other duties as may be required by the Director of Education and Social Care to meet the needs and responsibility of the Service and the Council.

THE MORAY COUNCIL

EDUCATION AND SOCIAL CARE

Person Specification – Head Teacher 

EDUCATION/QUALIFICATIONS
Essential

· A relevant degree or equivalent

· Appropriate sectoral qualifications

· Full registration with the General Teaching Council for Scotland 

· Demonstrable evidence of meeting the Standard for Headship.
Desirable

· Additional management/leadership development/qualifications

EXPERIENCE – candidates should have

Essential

· For Secondary a minimum of 3 years experience as a member of a secondary school senior management team

For Primary a minimum of 5 years experience as a fully registered primary teacher.

· Successful experience of involvement in self-evaluation and school improvement planning activities

· Successful experience of monitoring and evaluating the quality of learning and teaching
· Positive attitude and commitment to inclusion
· Leadership involvement in CPD 

· Proven track record in working effectively with parents, pupils, staff and the community

Desirable

· For primary a minimum of 3 years experience as a Principal Teacher or Depute Head Teacher in a primary school
· Experience in managing school budgets

· Experience of participation in local authority or national developments

· Experience of managing challenging pupil behaviour

SKILLS AND KNOWLEDGE – candidates should be able to demonstrate

Essential

· Thorough understanding of the roles of self-evaluation, school improvement planning and standards and quality reporting in achieving excellence

· Understanding of legislative and policy frameworks governing education at local and national levels

· Knowledge and understanding of current relevant educational research

· Understanding of the principles and practices in relation to leadership and leading change

· Highly developed organisational skills, including effective delegation and staff deployment strategies

· Strong team-building skills, focusing on enabling leadership at all levels within the staff group

· Proven ability to consult effectively with a wide range of stakeholders within the school and community

· Strong evidence of very good interpersonal skills

· Knowledge of the integrated services approach and skills in working closely with a variety of agencies
· Evidence of leadership qualities
· Desirable

· Previous experience of inter-agency working
PERSONAL ATTRIBUTES – candidates should demonstrate

Essential

· Self-awareness

· Ability to inspire and motivate others

· Effective communication, both verbal and written

· Empathy and active listening

· Approachable manner

· Clear articulation of vision and ideas

· Political insight

· Enthusiasm and passion for learning

· Personal commitment to education and creating a positive learning environment

· Confidence in decision making

· Resilient and adept at managing workload

· Personal integrity
PRE EMPLOYMENT CHECKS

Essential

· Satisfactory PVG (Protecting Vulnerable Groups) check – please see attached notes for further information

· Satisfactory references

