[image: image1.png]



EDUCATION AND SOCIAL CARE
STAFF DEVELOPMENT OPPORTUNITY

ACTING PRINCIPAL TEACHER 
(until December 2016) 
EARLY YEARS EDUCATION SERVICE (EYES) 
BEECHBRAE EDUCATION CENTRE
£40,602
This position has arisen as a result of the substantive post holder being seconded to a promoted post within the authority. 
If you wish to discuss the post or need further clarification please contact Sheena Duffus or Corrina Campbell, Quality Improvement Officers, Education and Social Care, Elgin 01343 563389 e-mail sheena.duffus@mroay.gov.uk / Corrina.campball@moray.gov.uk 
The application form, reference form and job description are attached.  Completed application forms should be returned to:

Rachel Wilson
Quality Improvement Officer
Education and Social Care

The Moray Council

High Street

ELGIN

IV30 1BX

The closing date for the post is 12.00pm on Friday 2nd September 2016
Proposed interview date – Monday 19th September 2016
Proposed start date – as soon as possible after appointment
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	EDUCATION AND SOCIAL CARE

ACTING PRINCIPAL TEACHER 
EARLY YEARS EDUCATION SERVICE (EYES)
BEECHBRAE EDUCATION CENTRE



Surname: ……………………………………  Forenames: ………….…………………….…………

Preferred Title:……………  Payroll No: MC  TCH …………………… GTC No:............................

Home Address  ………………………………………………………………………………………..

…………………………………………………………………………………….…………………..

 Postcode………………  Tel No …………..……….…… E-mail:………………….………………..

School  …………………..……………………..  Post  ………………..…………………..…………

Signature  ………………………………………  Date ………………………………………………

Please state why you consider you are a suitable candidate for this post:

	


(Continuation from page 1)

	


Completed application forms should be returned to:
Rachel Wilson

Quality Improvement Officer
Education and Social Care

The Moray Council

High Street

ELGIN

IV30 1BX

The closing date for the post is 12.00pm on Friday 2nd September 2016
Please ask your line manager to complete the attached report before forwarding to:

Rachel Wilson, Quality Improvement Officer, Education and Social Care, The Moray Council, High Street

ELGIN, IV30 1BX, before Monday 19th September 2016.

	Brief Comments by Line Manager




Signature of Line Manager ……………………………….  Date ……………………

Signature of Applicant  …………………………………… Date ……………………..

(having seen this report)
THE MORAY COUNCIL

JOB DESCRIPTION
	 (1)
JOB IDENTITY

	POST TITLE:    
Principal Teacher /Early Years Education Service (EYES)
                  DEPARTMENT:
Education and Social Care

SECTION:  
Schools and Curriculum Development
LOCATION:  Beechbrae Education Centre

REPORT TO: 
Sheena Duffus, Quality Improvement Officer
GRADE:

POST NO:


	(2)
JOB PURPOSE AND WAY OF WORKING

	To support and develop efficient, inclusive educational services for children with significant Language Support needs in pre-school and primary classes 1 & 2 across Moray.

To support the work of colleagues in the EYES Service, to provide a direct specialist teaching element at the children’s base schools, to offer appropriate support and advice to class teachers and parents. within the context of the Council policies, national guidelines and the requirements of legislation.

To lead the Service in terms of Quality Assurance practice and related developments

To give reasoned advice and guidance to The Moray Council Education and Social Care on matters related to EYES.
To line manage Early Years Education Team.

	(3)
MAJOR TASKS

	3.1 To prioritise referrals made to the EYES Service and to plan efficient time tables accordingly.

3.2 To provide specialist support and advice to the class teachers of children with significant language support needs and their Senior Management colleagues as appropriate.

3.3 To undertake direct specialist teaching duties  in respect of children with language support at their base schools 

3.4 To assist schools in devising IEPs for children with language support needs.  These IEPs should set appropriate targets and give guidance to school staff in their role in the education of these children. 
3.5 To advise Education and Social Care of training needs (teaching and non-teaching staff) in respect of EYES, assisting in the organisation and, where appropriate, delivery of in-service training to members of staff and parents.

3.6 Liaise with other local and National agencies, professionals and parents in respect of individual pupils, school developments and Early Years services provided by The Moray Council and partner agencies. 

3.7 To support and guide colleagues in the EYES Service and across the Central Support Services as appropriate in all of the above

3.8 To facilitate home / school liaison and parental involvement

3.9 Contribute to informal and formal assessment procedures

3.10 To undertake other such duties as may be deemed appropriate from time to time by the Director of Education


	(4)
REPORTING RELATIONSHIPS
This job is indicated by *

	



	(5)
DUTIES TYPICALLY INCLUDE:

	5.1 Efficient organisation of the EYES Service

· Provide appropriate leadership and guidance to the EYES
· Receive, prioritise and allocate new referrals within the resources of the service
· Organise departmental timetables giving due regard to pupil needs and the minimisation of travel time
· Participate in regular Central Support Service PT meetings/school group meetings/Midas meetings and team meetings
5.2 Direct teaching duties

· Teaching of programmes of work as agreed with the school and the class teacher.

· Participating, as part of the above, in liaison activities with class teachers to ensure maximum appropriate inclusion of children with language support needs within mainstream classes and activities.

· Guide and advise the class teacher to ensure that language support work is integrated as appropriate into normal class activity

5.3  Quality Standards and Accreditation
· Develop and implement appropriate assessment, accreditation and quality assurance procedures within the EYES service.
· Seek and participate in continuing professional development to ensure that appropriate qualifications and experiences are gained and developed in accordance with National Guidelines and local agreements.

· Advise the Quality Improvement Officer  re accreditation procedures, requirements and progress
· Work in partnership with schools and class teachers in the production of IEPs which show targets for pupils and the separate roles of the teacher of EYES and the class teacher in achieving these targets.

5.4  Training and staff development

· Participate in staff discussions and other networking activities with teachers within Moray and Nationally regarding the sharing of good practice

· Support appropriate Inset within Moray.

· Advise the Quality Improvement Officer regarding EYES training needs across Moray.
5.5 Parental  Support

· Provide counseling and support for the parents of children with language support needs.
· Encourage parents to participate a fully as possible in their child’s EYES programme through the IEP and other appropriate means
5.6 Liaison with other agencies

· Liaise with national support sources as appropriate
· Attend appropriate outwith-Moray Conferences and similar events and share good practice with colleagues
· Contribute to the overall development of the Central Support Services

5.7 Professional Review and Development

· To carry out staff reviews as per local and national guidelines.
The above is intended to provide a clear but concise statement of the present MAJOR TASKS and ACTIVITIES of the job.  It is not an exhaustive list of all its detailed duties.


Person Specification – Principal Teacher Central Support Services EARLY YEARS EDUCATION SERVICE (EYES)
	ATTRIBUTES
	ESSENTIAL
	DESIRABLE

	(1) Experience


	· Proven teaching experience of dealing with infant or Nursery pupils’ Additional Support Needs (ASN.)

· Experience of  IEP practice and procedures


	· Experience of managing staff , in the provision of support to children with Communication Disorders

· Experience of the management of the IEP process,  inc appropriate parental liaison 

· Experience of dealing with a self –prioritised work load

· Experience of appropriate QA and development planning procedures

	(2) Education & qualifications*


	· Teaching qualification 

· Commitment  to undergo appropriate training at least to Certificate level in a significant area dealing with communication disorder
	· Post grad certificate/Diploma or equivalent  in a significant area of communication disorder, or condition which leads to the same



	(3) Skills/abilities (general)


	· Engaging with pupils and setting curricular target  related to their communication disorder
	· Ability to set pupil work targets for other staff to follow

	(4) Knowledge




	Good knowledge of current National and Local  initiatives, guidance and policy related to Communication disorders
	-

	(5) Inter-personal & social skills


	· Ability to motivate staff

· Ability to engage positively with parents
	Experience of organising or managing staff,  preferably in an ASN context or a whole school basis

	(6) Health & physical attributes
	-
	-

	(7) Integrity
	Satisfactory disclosure of criminal history 
	-


* Candidates will be required to show these documents if invited for interview.

Head Teacher in pupil base schools





Colleague PTs in CSS





Principal Teacher EYES





Rachel Wilson - Quality Improvement Officer









