	
	 Risk Assessment for trips to the woods – EXAMPLE RA


	LOCATION
	Quarrel woods, Elgin,  Field activities and Forest school.


	Item
	What are the hazards?
	What are you already doing, i.e. what Control Measures are already in place?
	Further Actions Required
	Implementation Plan for Further Actions 

	1.
	Issue whilst walking to venue;
Crossing roads

Walking alongside roads.

Walking up road without pavement.

Tired children


	· Parents fully informed of trip and Parental consent given

· Adequate staff ratio (1:15) plus extra staff for ASN issues.
· Ensure teacher (T) is familiar with the route

· Set clear procedures for walking as a group

· Identify and manage crossing roads

· Emergency procedures in place
· T at front, assistant at back, helpers in the middle.

· Adult stays in middle of the road when pupils crossing. Group wait at the other side then road adult re-joins the group. 

· Cross by traffic lights at Lossiemouth road.

· In single file while walking on Morrison drive as pavement narrow. 

· Watch for traffic on Beech brae and at Quarrel wood car park.

· All adults to wear Hi Vis jackets/ bibs. 
	Teacher to check before
	
	
	

	3
	Issues at the venue

Lighting of a fire.
	· Adequate staff ratio

· Ensure staff have prior knowledge of the venue

· Identify suitable supervision techniques

· Have a Plan B available

· Emergency procedures in place
Experienced staff team

List of participants left at school

List of participants carried by all staff

Medical details and medicines carried

Mobile phone carried

First aid kits carried.

Whistle and Dog poo bags carried

T to check venue in previous week – if possible. 

T to enter woods first and carry out quick assessment.

Set boundaries.

Class suggest risks. 

Parent helpers not to be left alone with children.

Discuss toileting with assistant.

T carry snacks. Children carry  water bottle, hand gel.

T on standby at school to collect unruly children.
Staff trained , experienced and well-practised in fire lighting in fire. Fire contained in Fire pit or fire bowl. Circle drawn round fire. No pupil is allowed in.

Pupils to discuss risk and risk assessment.

Fire to be watched at all times.

Water to be kept by the fire.

After use the fire will be fully extinguished and left as found.
	Trip hazards.

Stinging nettles

Brambles

Dog mess

Litter –needles, bottles.

Getting lost.

Thirst and hunger

Toileting 

Poor behaviour
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	Adverse weather

Wind may blow branches.

Cold and wet.


	· Obtain weather forecast if necessary

· Have a Plan B available

            Emergency procedures in place

Parents asked to supply suitable clothing. Check before leaving – T carry spare. Children carry own spare clothing in bag.

Decide venue on the day
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