Summary of Accounts Template
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[name of] COMMUNITY COUNCIL

FROM __________ TO __________
OPENING BALANCE: £________
	EXPENDITURE
	
	INCOME

	Date
	Description
	Amount (£)
	
	Date
	Description
	Amount (£)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


CLOSING BALANCE £_________
	PREPARED BY
	(Treasurer)

	DATE
	

	EXAMINED BY
	

	DATE
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	DATE
	


