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 ‘Base Contact’ check list
DofE Expedition dates
Practise expedition dates and route : ______________________________________________________________

Qualifier dates and route : _______________________________________________________________________
Expedition Supervisors contact details (email and mobile) : ____________________________________________________________

DofE Assessor name and ID number/ telephone number:     _____________________________________________________________
Check list
· Have you received the ‘Adventure Scotland Notification form’ from the expedition supervisor? 
(
· Do you have printed coloured maps of the highlighted route?




(

    
  
  
· Parental consent forms: You are aware that the supervisor has these with them on expedition. 

(








  
· Base Contact protocol:  You have discussed with the expedition supervisor
 the following;
1. Frequency of communication:   i.e. a text/ phone call once a day from the supervisor to confirm that the group are well or any relevant updates.







(
If it is not possible to text each day due to lack of mobile reception/ remoteness, then an agreement should be in place for when the supervisor will endeavour to contact the base contact. For example

Day 1:  a phone call or text to confirm the group have started their expedition.
Day 1 evening :  no communication until day 3 due to the remoteness.
Day 2 : evening: no communication (Supervisor will try and climb up from camp to see if there is mobile signal at some point during the day.

Day 3: Supervisor has confirmed there is mobile phone reception and will contact the base contact by a certain time (or within a time frame).
Day  4 (or last day):  Expedition supervisor will contact the base contact to confirm the expedition has been completed,  the group are off the hill/ picked up by parents. Any additional information can be discussed then or an agreement made to update the base contact by email/ phone call later.







2. Emergency protocol:  In the event of an accident or incident the expedition supervisor agrees to contact the base contact to provide relevant details and if there is any help required. For example parents may need to be contacted to ask them to come early/later/ to a different location.
3. Please refer to the ‘Moray Emergency response card (v2) (attached/enclosed) for specific details to follow as the base contact.
· Does the supervisor have a remote supervision plan in place? For example are you aware of where the supervisor is directly supervising and remotely supervising the group?




(

· Do you have Head of Establishment contact details (on the Adventure Scotland notification form) and do you have the Moray Council DofE office phone number if you need to raise an escalation 01343 813 614 / dofemoray@moray.gov.uk ?








(





· In a situation where you have not heard from the base contact, do you have the assessors contact details to contact them for an update?  Please note it is not recommended to contact parents for an update, even though their children may be in communication with them, as this might suggest base protocol is not in place. 
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